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UCSC - Custody Code and Custodian Maintenance 
UCSC Custody Code and Custodian Maintenance
Use this form to :
1)  Add a custodian
2)  Remove a custodian
3)  Request a new custody code number
4)  Discontinue existing custody code number
Complete Sections 1 and 2 to transfer existing custody codes between custodians
   Section 1:   Request a New Custodian
Section 1 - Request a new custodian
   Section 2:   Remove an Existing Custodian
Section 2 - Remove an existing custodian
   Section 3:   Request a new Custody Code
Section3 - request a new custody code
   Section 4:   Discontinue Existing Custody Code
Section 4 - Discontinue existing custody code
   Section 5:   Department Head Approval
Section 5 - Department head approval
   Section 6:   Submit Information
Section 6 - Submit information
Fax the completed and approved form to (831) 459-3747       Attn: Equipment Administration or
Scan the completed and approved form and attach to email - eq.administration@ucsc.edu or
Send via campus mail to:            
                                                            Attn:  Equipment Administration 
                                                   Mail Stop:  Accounting Office
Fax to (831) 459-3747, Attn: Equipment Administration or scan completed and approved form and attach to email to eq.administration@ucsc.edu to send via campus mail to:  Attn: Equipment Administration, Mail Stop: Accounting Office
Revised 8/11/2011
Revision date
Important:  Form must be filled out in Adobe Reader or Acrobat Professional 8.1 or above.  To save completed forms, Acrobat Professional is required.For technical and accessibility assistance, contact the Campus Controller's Office.   Form questions: finpolicy@ucsc.edu
Important:  Form must be filled out in Adobe Reader (www.adobe.com) or Acrobat Professional 8.1 or above. To save a completed form, Acrobat Professional is required. For technical and accessibility assistance, contact the Campus Controller's Office (E-mail controller@ucsc.edu). For form questions, E-Mail finpolicy@ucsc.edu
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