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UCSC Fellowship & Scholarship Payment Worksheet
Moving_Relocation Reimbursement form
Important:  Form must be filled out in Adobe Reader  or  Acrobat Professional 8.1 or above. To save completed forms, Acrobat Professional is required . For technical and accessibility assistance, contact the Campus Controller's Office. Form Questions: finpolicy@ucsc.edu
Important:  Form must be filled out in Adobe Reader (www.adobe.com) or Acrobat Professional 8.1 or above. To save a completed form, Acrobat Professional is required. For technical and accessibility assistance, contact the Campus Controller's Office (E-mail controller@ucsc.edu). For form questions, E-Mail finpolicy@ucsc.edu
   Section 1:   Tax Implications  
Section 5: Moving expenses - Refer to Relocation and Moving Guides for reimbursement validation
US Citizen/ Permanent Resident Alien: Although neither the qualified or non-qualified portion of such grants are subject to income tax reporting or withholding by the University, any amount used for non-qualified expenses must be reported on US Federal and California Income tax returns by the fellowship/scholarship recipient.
 
Foreign National / Nonresident Alien:  Non-US citizens paid non-qualified expenses are subject to federal tax withholding of 14%, unless tax treaty exemptions apply and are reported to the IRS on Form 1042-S, regardless if withholding is required. 
   Section 2:   Payment Verification
Section 5: Moving expenses - Refer to Relocation and Moving Guides for reimbursement validation
STOP: Payment is considered wages and MUST go through Payroll department. Contact applicable HR/Payroll representative.
   Section 3:   Payee Information
Section 5: Moving expenses - Refer to Relocation and Moving Guides for reimbursement validation
   Section 4:   Citizenship Status
Section 5: Moving expenses - Refer to Relocation and Moving Guides for reimbursement validation
Required: Refer to Glacier Guide to request record. 
Required: Include the following documentation
Required: Glacier generated forms required every new tax year (print outs)
   Section 6:   Submit Information
Section 5: Moving expenses - Refer to Relocation and Moving Guides for reimbursement validation
Submit completed form along with completed                                     form and required documents to the Department/Divisional Business Office who will review, approve, and forward them to the FAST/AP office. Incomplete documentation will be returned to the department.
 
Questions: Contact the FAST/AP help line at (831) 459-4488 or refer to the 
   Section 5:   Payment Information
Section 5: Moving expenses - Refer to Relocation and Moving Guides for reimbursement validation
Revised 2/22/18
Scholarship Grant: an amount paid to or for the benefit of an individual at an educational institute to aid the individual in the pursuit of studies. The student may be either undergraduate or graduate. 
 
Fellowship Grant: an amount paid to or for the benefit of an individual to aid the individual in the pursuit of study or research. 
 
Qualified expenses: any amount to be used for tuition required for enrollment at an educational institution and fees, books, supplies, and equipment required for all students in a course of instruction.
 
Nonqualified expenses: any amount to be used for incidental expenses such as room and board, travel, research, moving, and expenses for equipment and other items not required for either enrollment or attendance in a course of instruction.
 
Degree candidates: undergraduate and graduate students enrolled in a degree program at college or university, it also covers full and part-time students who are merely attending an accredited educational institute
 
Non-degree candidates & post-doc fellows: an individual such as a post-doctoral fellow or a student enrolled in a “certificate program,” eligible for nonqualified expenses only.
 
(Calendar Year)
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